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1. INTRODUCTION
SASMEC @IIUM is fast-growing and offers over 40 clinical subspecialty services.
Recognizing the demand to produce more subspecialists, we have started to offer a
subspecialty training program so that our trainees have structured and systematic in-house

training.

The objective of the programme is to provide training and experience in the various
subspecialties offered at a sufficient level for the trainee to acquire the competency to

function as an independent specialist in the field.

Departments that are ready to offer subspecialty training may submit the guidelines to the
Clinical Management Unit (refer Appendix for guideline template), which will then be
reviewed and endorsed by the Subspecialty Training Committee. Upon endorsement of the

training guidelines, eligible candidates may apply for the training programme.

2. ENTRY REQUIREMENTS

a. Gazetted as a specialist by the Ministry of Health / Hospital Pengajar Universiti (HPU).

b. Clinical specialists are eligible to apply for subspecialty training after at least two years
post-gazettement.

c. Consideration may be given to candidates with less than 2 years post-gazettement if
there is an urgent need for more subspecialists in a particular subspecialty.

d. Report from two supervisors pertaining to the suitability of the candidate in terms of
knowledge, skills and attitude.

Requirements for SASMEC @11UM Specialists (as per MSD Policy on Subspecialty
Training for HUMMC Clinical Specialist (Grade UD))

e. All permanent clinical specialists on grade UD is eligible to pursue subspecialty
training. This policy is not applicable to clinical specialists who are appointed on
contract basis or on secondment to the University from other organizations.

f. Existing clinical specialists on grade UD are eligible to apply for subspecialty training
after at least two years from the date of obtaining specialist qualification and fulfilling

the stipulated criteria.
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g. Newly appointed clinical specialists on grade UD are eligible to apply for subspecialty

training upon confirmation of service at IITUM and also after completing at least two

years of service from the date of joining the [IUM and fulfilling the stipulated criteria.

3. DURATION OF TRAINING
a. The period of subspecialty training can be at least one year, up to a maximum of four

years

b. Depending on the subspecialty training board, supervised training can either be
SASMEC @I1UM, another Hospital Pengajar Universiti (HPU) or abroad; and is not

to be undertaken in a single centre.
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4. APPLICATION PROCEDURE
Refer to the Process Flow for Subspecialty Training at SASMEC @I11UM

Process Flow for Subspecialty Training at SASMEC @IUM

@

= Applicants to submit the f

n

ii. Referes forms (2)

iv. Verfication form by Hospital
V.

* Proposal prepared by respective department/unit and endorsed by the Subspecialty Training Committes
ollowing forms to the Clinical Management Unit (CMU)
Application Form for Stadies MSD-ADU-01/V-04/R-00/ED-22102018*

i cafion for
SASMEC @ lication fi ialty Training

Director

Checklist — Application for Subspecialty Training

*For UM staff only 1

CMU to check the completed applications and eligibility of
applicants

!

o mrpien
rrast

NO

YES

kulliyyah of Medicine spedialists to apply directly to MsD

Applicants undergoe interview to obtain recommendation from
Scholarship and Study Leave Sub-Committee

l

B.ecommendations sent to Scholarship and Study Leave
Committee for approval

|

Management Services Division (MSD) issues the offer letter and
agreement for scholarship and study leave

!

| Hospital Director issues offer letter of subspecialty training |

|

| Subspecialty training commenced |

Monitormg by Clinical Management Unit
= G-monthly Progress Report by Supervisor
Upon completion of traiming, staff MUST submit-
* Loghook

= Supervisors’ report
* Formal projects submitted throughout program

}

| Secretariat to call for final evaluation |
1 Successful
| Certification |

|

Eeport to Clinical Management Unit upon completion of training

Only applicable for SASMEC @1ILM
spedalists {Grade UD);

kulliyyah of Medicine specialists to apply
directly to MsD
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a. Applicants may only apply for subspecialty training at units that have had their training
guidelines endorsed by the SASMEC @I11UM Subspecialty Training Committee.

b. Fill in the application forms:
Q) Application Form for Studies MSD-ADU-01/V-04/R-00/ED-22102018*
(i)  SASMEC @I1UM Application for Subspecialty Training
(i) Referee forms (2)
(iv)  Verification form by Hospital Director
(V) Checklist — Application for Subspecialty Training
Please submit the completed forms to the Clinical Management Unit.

c. MSD will issue an offer letter and contract agreement for scholarship and study leave
to successful candidates (for 1HIUM staff only).

d. SASMEC @IIUM Hospital Director will issue an offer letter for the training
programme to successful candidates.

e. Each candidate will be given a training plan by their respective subspecialty supervisor.

This will include the places of training.

*For SASMEC @IIUM applicants only

5. TRAINING REQUIREMENTS
a. Maintain a logbook in the required format.
b. Submit a 6-monthly progress report by your supervisor to the Clinical Management
Unit (CMU).
c. Upon completion of training, candidates must submit the following:
i. Logbook
ii. Supervisors’ reports
iii. Formal projects submitted throughout the programme
d. Anexitvivais required for certain subspecialities and the final evaluation will be called
by the secretariat upon advice by the department/unit involved.
e. UM staff are required to report to the Clinical Management Unit upon completion of

training.
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6. PROGRAM CERTIFICATION
This is a non-graduating competency programme. The certificate of training completion
will be awarded by the SASMEC @11UM Subspecialty Training Committee and signed by
the:
(1) Hospital Director
(i1) Head of Department (awarding department)

Kindly refer to respective subspecialty training guidelines for specific training

requirements.
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SULTAN AHMAD SHAH
MEDICAL CENTRE &TITTM

SUBSPECIALTY TRAINING IN XXXX
DEPARTMENT OF XXXX
SULTAN AHMAD SHAH MEDICAL CENTRE @IIUM

DATE: xxxxxxx
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APPENDIX 1

1.0 Introduction
2.0 Programme Objectives
3.0 Fee Structure
- SASMEC trainee: exempted
- Local tramee (KEM / HPU):
- International candidate:
4.0 PResponsibility of Supervisors
5.0 Elgihility for Application
6.0 Training Structure
6.1 Duration of fraining
6.2 Training centres

6.2.1 Recognized local fraining centres
6.2.2 Recognized international training centres

6.3 Scope of Training (mchding list of procedures)
7.0 Suggested loghook & schedule
8.0 Crtenia for Completion
9.0 Criteria for Termination

10.0 Suggested Feference Books & Journals
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APPENDIX 1

Prepared by: Reviewed by:

Name Name

Programme Coordinator Head of Department

Subspecialty Tramming in 3300 Department of 3000

Department of 30300 Sultan Ahmad Shah Medical Centre @ITUM
Date: Date:

Recommended by: Approved by:

Name Name

Director (Clinacal) Hospital Director

Sultan Ahmad Shah Medical Centre @TIUM Sultan Ahmad Shah Medical Centre @TTUM
Date: Date:
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SULTAN AHMAD SHAH MEDICAL CENTRE @1IUM
FORM APPLICATION FOR SUBSPECIALTY TRAINING
AT SULTAN AHMAD SHAH MEDICAL CENTRE @llUumM

APPENDIX 2

MR- IPLIRA BAC-CRALHFOLE

EFFECTIVE DATE: 17 MAY 2022

All mformation must be filled in completely. Incomplete/inaccurate documents will not be processed.

A | PERSONAL DETAILS
1 | MAME [FOLLOW IC)
IDENTIFICATION M-
2 | Piease indude a copy of your IC that
has been verified
3 | GENDER
4 | AGE
% | HOME ADDRESS
6 | WORK ADDRESS
7 | CONTACT NUMBER
8 | EMAIL ADDRESS
9 | MARITAL STATUS |:| SINGLE |:| MARRIED |:| DIVORCED
10 | NAME OF SPOUSE (IF APPLICABLE]}
11 | SPOUSE'S OCCUPATION
SPOUSE'S WORK ADDRESS (in full, if
12 .
applicabie)
13 | CONTACT NUMEBER OF NEXT-OF-KIMN
14 | MAME & AGE OF CHILDREN (IF ANY)
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EFFECTIVE DATE: 17 MAY 2022

AT SULTAN AHMAD SHAH MEDICAL CENTRE @llUumM

ACADEMIC INFORMATION

BASIC DEGREE

UNIVERSITY:
YEAR:
SCHOLARSHIP (IF ANY):

POSTGRADUATE QUALIFICATION f EQUIVALENT

UNIVERSITY:
YEAR:
SCHOLARSHIP (IF ANY):

DETAILS OF SERVICE

CURRENT GRADE

uD

DEPARTMENT

EMPLOYMENT STATUS

|:| PERMANENT

|:| CONTRACT

DATE OF AFPOINTMENT

DATE OF CONFIRMATION IN SERVICE

MMC NUMBER

DATE OF FULL MMC REGISTRATION

DATE OF SPECIALIST GAFETTEMENT

DURATION OF EXPERIENCE AS A SPECIALIST

10

MNSR NUMEBER

11

DATE OF N5R REGISTRATION
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SULTAN AHMAD SHAH MEDICAL CENTRE @NUM EFFECTIVE DATE: 17 MAY 2022

FORM APPLICATION FOR SUBSPECIALTY TRAINING
AT SULTAN AHMAD SHAH MEDICAL CENTRE @llUumM

D WORK EXPERIENCE

HOSPITAL
1 HOUSEMANSHIP DEPARTMENT DATE
1
2
3.
4.
5.
6.
DATE f DURATION HOSPITAL / DEPARTMENT COMSULTANT
2 PRIOR TO POSTGRADUATE
QUALIFICATION /
EQUIVALENT
DATE f DURATION HOSPITAL / DEPARTMENT COMSULTANT
3 AFTER POSTGRADUATE
QUALIFICATION /
EQUIVALENT

E CHOICE OF SUBSPECIALTY TRAINING

Sultan Ahmad Shak Medical Centre @[1UM, |alan Sultan Ahmad Skak, Bandar [ndera Mahkota, 25200 Koantan, Fabang Daral Makmur.
Tel: (5-591 X500
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FORM APPLICATION FOR SUBSPECIALTY TRAINING
AT SULTAN AHMAD SHAH MEDICAL CENTRE @llUumM

F | PROPOSED TRAINING PLAN
YEAR OF TRAINING CENTRE SUPERVISOR

YEAR 1

YEAR 2

YEAR 3

G | REFEREE

Plegse nome two (2) referees thot are well-informed with yowr clinicol skills and gre your immediate
supervisor(s). Both referees must complete form NUM-NIUMMCE-CAMU-FO19 and seal the document upon
completion. The documents must be submitted along with the application form.

Beferee 1
HAME:

POSITION:
PLACE OF PRACTICE:

Referee 2

NAME:

POSITIOMN:

PLACE OF PRACTICE:

H | PUBLICATIONS / RESEARCH / ORAL PRESENTATION
Please list chronologically, from the mast recent

Attach separagte sheet if space insufficient

Sultan Ahmad Shak Medical Centre @1IUM, |alan Sultan Ahmad Skak, Bandar [ndera Mahkota, 25200 Kuankan, Pabang Dansl Makmur.
Tel: (9-591 X500
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SULTAN AHMAD SHAH MEDICAL CENTRE @NUM EFFECTIVE DATE: 17 MAY 2022
FORM APPLICATION FOR SUBSPECIALTY TRAINING
AT SULTAN AHMAD SHAH MEDICAL CENTRE @IIUM

1 INVOLVEMENT IN PROFESSIONAL ORGANIZATIONS
Please list chronologically, from the mast recent

Attach separagte sheet if space insufficient

1 DECLARATION

1. | hereby declare that | am free of any disease resulting in me being unfit to practice both physically
and mentally as listed in the Appendix A (as per Act 1971), induding infectious diseases, bloed-bome
diseases (such as HIV, AIDS etc ). If | am found to have any of these diseases, | agree that SASMEC
@IIUM an revoke my application immediately without prior notification.

2. | hereby declare that | have read and understood the contract with the University in the event that |
fail to complete subspedalty training.

3. lagree with the terms and conditions set out by the University upon completing subspecialty training.
4. | declare that all the information given above is accurate and that the application is complete. Should

there be any inaccuracies in the information provided or the application is incomplete, | agree that
SASMEC @I1IUM can reject this application.

DATE: SIGNATURE & OFFICIAL STAMP:

Sultan Ahmad Shak Medical Centre @1IUM, |alan Sultan Ahmad Skak, Bandar [ndera Mahkota, 25200 Kuankan, Pabang Darsl Makmur.
Tel: (9-591 X500
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FORM APPLICATION FOR SUBSPECIALTY TRAINING
AT SULTAN AHMAD SHAH MEDICAL CENTRE @llUumM

LIST OF CHRONIC DISEASES Appendix A
A Malignancy
B. Cardiovascular disease

C. Pulmonary hypertension

D. Chronic Kidney Disease

E Chronic Liver Disease

F. Hepatitis

G. Traumatic Braim Injury

H. Tumor and abnormality of vessels in brain

L Blistering and bums due to fire

1 Main organ transplant
K. Parkinson's Disease
L. HIV and for AIDS

M. Hand or foot transplant
M. Schizophrenia

Q. Any injuries or disabilities acquired during the training or the course which are validated by the Medical Officer
verified by the Hospital Management as unfit to continue the studies; and

P. Other diseases which are declared as chronic diseases and unfit to continue the studies by the Medical Officer
verified by the Hospital Management

Sultan Ahmad Shak Medical Centre @1IUM, |alan Sultan Ahmad Skak, Bandar [ndera Mahkota, 25200 Kuankan, Pabang Darsl Makmur.
Tel: (9-591 X500
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APPENDIX 3
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SULTAN AHMAD SHAH MEDICAL CENTRE @llUM EFFECTIVE DATE- 17 MAY 2022

REFEREE FORM
SUBSPECIALTY TRAINING

Note: Referee must be o chinical specialist who is well-informed with the condidate's clinicol skills and the condidates immediate
supenvisor such as the candidate s Heod of Department. The referee must not be an assessor of the applied programme.

REFEREE'S REPORT

Candidate’s Name

Referee's Name

Subspecialty Training applied :

Please provide your report about the candidate according to the following components:

1. RELATIONSHIP WITH STAFF, PATIENTS AND PATIENT'S RELATIVE:

2. COMMITMENT TOWARDS TASK, TEAMWORE AND LEADERSHIP VALUES:
3. KNOWLEDGE AND PROFESSIOMNAL SKILLS:

4. INVOLVEMENT IN RESEARCH AND TRAINING:

5. SUITABILITY TO UNDERGO THE SUBSPECIALTY TRAINING:

Sultan Ahmad Shak Medical Centre @[1UM, |alan Sultan Ahmad Skak, Bandar Indera Mahkota, 25200 Koantan, Fabang Daral Makmur.

Tel: 049-591 X500
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APPENDIX 3

HLAT-NUMBAC-CRAL-FOLD

VER: 01

REV: DD

EFFECTIVE DATE: 17 MAY 2022

R - G sk e
SULTAN AHMAD SHAH MEDICAL CENTRE @lIUM
REFEREE FORM
SUBSPECIALTY TRAINING

Referee's signature

Official stamp

This form must be semt once completed by the Referee and seal topether with the Application Form for Subspecialist

to:

Clinical Management Unit

Ground Floor, Admin Office

Sultan Ahmad Shah Medical Centre @IILUM
[Attn: Secretariat of Subspecialty Training)

Sultan Ahmad Shak Medical Centre @1IUM, |alan Sultan Ahmad Skak, Bandar [ndera Mahkota, 25200 Kuankan, Pabang Darsl Makmur.
Tel: (9-591 X500
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1
2
3.
9.
L.
6.
7.
8.
9.

10.

11.
12
13.

IC No.

Date of birth

Age
Employment Status
Grade

Appointment date
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APPENDIX 4

VERIFICATION FORM BY HOSPITAL DIRECTOR

Confirmation date

APAR/SKT Score

b.

=8

d.

Year
Year
Year
Year

Year

Score
Score
Score
Score

Score

Average Score

Prosiding/ Disciplinary issues

Asset Declaration®

Updated personal details in HURIS/HRMIS

Recommendation
*Far UM applicants [KOM/SASMEC @I1LUA) ONLY.

YesfNo
“YesfNo
Yes/No

-Recommended/Not recommended

The officer is allowednot allowed to undergo the training as per application

DECLARATION

| hereby declare that all the information given is accurate and the application is complete

VERIFIED BY:

{HR MAMAGEMENT]

Name

Official Stamp

Date

APPROVED BY:
{HOSPITAL DIRECTOR/ DIRECTOR(CLINICAL))

Name :
Official Stamp
Date

tnltan Ahmad Shak Medical Centre @11UM, |alan Subtan Ahmad Skah, Bandar [ndera Mahkota, 25200 Knantan, Fabang Darsl Makmur.
Tel: 03-591 2500
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APPENDIX 5
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SULTAN AHMAD SHAH MEDICAL CENTRE @1IIUM EFFECTIVE DATE: 17 MAY 2022

CHECKLIST OF APPLICATION FOR SUBSPECIALTY TRAINING

To be filed up by [Tick]:

NOD ITEM Candidate | Secretariat

1 Application Form for Subspecialist

2 Verification Form by the Hospital Director

3 Latest service book™

4 Gazettement certificate

5 Cowering Letter from the Hospital Director in regards to the suitability of the
candidate to follow the training according to his/her experience, attitude and
interest.

& Referee Form [completed by 2 different Referees)

7 Asset Declaration Form®

a8 Copies of ldentification Card
*For UM applicants (KOWSASMEC @ITUM) ONLY.

APPLICANT'S VERIFICATION

Mame:
Position:

Department:

FOR SECRETARIAT USE

Mame:
Position:

Department:

[f rejected, pleose stobta:

Sultan Ahmad Shak Medical Centre @11UM, |alan Sultan Ahmad Skak, Bandar Indera Mahkota, 25200 Kuantan, Fabang Daral Makmur.
Tel: (19-591 X500
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